


Relationship

Father’s Mailing Address: Mother’s Mailing Address:

(if different)

Tel:

Fax:

E-mail:

Mother’s Occupation:

APPLICATION FORM

Male Female

Personal information 

Family name

Given name(s)

Maiden name(s)

Sex 

Permanent mailing address

Tel

Fax

E-mail

Date of birth

City of birth

Country of birth 

Country(ies) of citizenship

Present mailing address 
(Leave blank if same than 
permanent address)

Tel

Fax

Address valid until 

Passport information (2) 

Country of passport

Passport number

Place of issue

Date of issue

Expiration date

Tel: 

Fax: 

E-mail: 

Father’s Occupation: 

To whom should invoices/correspondence be sent?

Name 

Email

Street

Country

Tel

Passport information (1) 

Country of passport

Passport number

Place of issue

Date of issue

Expiration date

Zip code & City
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Have you worked on a full-time basis?

List extra-curricular activities, hobbies, or interests in which you have been involved, as well as any awards or honors you hold (a separate sheet
of paper may be used if necessary):

Activities Hobbies Interests

Awards

Honors

Have you ever been suspended or dismissed from a school for any reason? Yes No
Institution 
If you have been suspended or dismissed, please attach an essay explaining what happened, why it happened and what you have learned as a result.

Other Information: 
Students who need a permit to live in Switzerland are required by Swiss law to have medical insurance that covers them in Switzerland.
Students who have such insurance from their home country must submit proof of such coverage with their application; otherwise they will 
automatically be charged for Swiss medical insurance. Do you require Swiss medical insurance? Yes No
If not, please give the name of your home insurance company and attach proof of coverage in Switzerland:
Do you have any physical disabilities, illnesses, severe allergies, problems with vision or hearing or other health problems? Please explain and
attach relevant evaluations (if available). Are you presently taking any medication? Yes No. Please include relevant evaluations
In order to procure a Swiss Student Entry Visa, a Resumé/C.V. is required by the Swiss authorities. It is also helpful for our administration to
have a complete idea of you and your previous work and education. The attached Resumé/C.V. should include the name and address of all your
employer(s), dates of employment, job title and duties, as well as awards, honors or extra-curricular activities you have been involved in.

Yes No For what length of time? 

Please include a CV/Resumé with all relevant information.
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Name

Specify where

Name

How did you learn about UBIS?

Friend

Present student 

Alumni

Internet

Advertisement 

Agent 

Other Specify

UBIS enrollment agreement for Graduate and Undergraduate Programs

Catalog
The UBIS catalog will be provided before you start and you are responsible for reading it and fully understanding the contents. You understand and 
agree that UBIS reserves the right to make changes in members of the staff and faculty and to modify policies, regulations, curricula, courses, tuition 
and fees or any other aspects of the programs deemed to be in the best interest of the institution and its students at any time.

Class Admitance:
If you fail to pay your tuition and fees when due, or violate any of the conditions herein, UBIS may prohibit you from attending courses until your 
tuition has been fully paid or until satisfactory arrangements have been made with UBIS.

Job Placement:
UBIS will not guarantee job placement. However, UBIS will assist the student in career planning and provide placement assistance, subject to 
job market conditions.

Scholarship:
If you are a recipient of a UBIS scholarship, you should carefully read the information concerning the duration of your scholarship (scholarships are 
not automatically extended over the entire study period) and be sure to follow through with timely reapplication for any short-term award. You also 
agree to maintain a grade point average of at least a B  average for undergraduates and a A-  average for graduates. The scholarship will be revoked 
if the student fails to meet satisfactory academic progress requirements for more than two consecutive terms or in case of non-payment.
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I hereby apply for admission to the University of Business and International Studies. I agree to abide by its regulations and by the terms of the 
Enrollment Agreement contained in this application. I certify that the foregoing information is true and complete to the best of my knowledge 
and I fully realize that omission or falsification of this information will be considered sufficient reason for rejection of this application or for 
dismissal.

Date: ____ / ____ / ________
Signature of Applicant: Signature of Parent or Guardian (if necessary):

SUBMISSION OF TRANSCRIPTS/TRANSFER OF CREDIT
It is your responsibility to ensure that all high school and postsecondary transcripts are mailed from the educational facilities or from the official 
translator of non-English documents directly to the Admissions Office of UBIS. Examples of transcripts are: High School Diploma/Grade Reports, 
Secondary School Leaving Certificate, “O” Level Certificate and Degree Examination Results. If these records are not immediately available, a 
“provisional” acceptance letter may be issued authorizing you to begin a degree program or other program of study as an enrolled student for a 
limited time period during which official documents required for matriculation are obtained. UBIS does not guarantee that academic credits from 
other institutions will be accepted at UBIS. Upon completion of your education, UBIS will provide you with student transcripts. UBIS cannot guarantee 
acceptance of our academic credits by any other educational institution. Should you anticipate a future transfer, UBIS urges you to inquire with that 
institution to de-termine if all your undergraduate or graduate studies performed here or at other previous institutions will be accepted.
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Please mail this form and the attachments to: 
UBIS, Admissions Office
Rue de Lausanne 94, 
1202 Geneva 
Switzerland

Payment of tuition and other educational fees: 
Tuition and fees for each course or program in which the student enrolls must be paid in advance of the program. Tuition and fees for each course 
or program in which you enroll are charged at the current fee, but UBIS has the right to modify tuition for future terms. Textbooks and other 
supplementary materials required for courses are not included in the above fees. Students are responsible for payment of all fees incurred in 
procuring their passports, student entry visas and student residence permits.

Refund policy
Refunds: The following policy applies to all UBIS students.

Withdrawal Policy
It is the responsibility of the student to inform the Campus Registrar in writing that the student wishes to withdraw from UBIS. Any refunds, which may 
be due to a student, will be made within thirty (30) calendar days of the student’s official withdrawal date, which is the date on which the student notifies 
the Campus Registrar. Refunds to students who fail to notify UBIS of their withdrawal will be processed according to whichever of the following is sooner: 
either from the day UBIS determines that the student has withdrawn or thirty (30) days from the end of the term during which the student withdrew. 

Refund Policy
If a student is incapable of commencing on the intended term of studies, due to causes beyond his/her control, such as medically recorded illness, 
social unrest or natural disasters in the country of residence or visa refusal, the above amount is completely refundable or deferrable to a later term 
of studies within a one calendar year, according to the student’s desire, as long as the student informs UBIS before the date of intended 
commencement. Students denied a visa is eligible for a full refund of all fees paid, minus the non-refundable application fee.

Non-Refundable Advance Tuition Deposit Policy 
A non-refundable advance tuition deposit of CHF 2,500 is required to hold the student’s seat in their program of study as part of UBIS’s Admissions 
process. This non-refundable deposit will be applied to the tuition payment for the semester, and must be paid within 7 days of receipt of an official 
acceptance letter, unless stated otherwise.  In the case of non-enrollment in the program of study for reason(s) not covered by the withdrawal policy 
below, all deposit(s) paid will be withheld from any and all refund payment to the student. However, student may choose to apply the deposit towards 
future courses/studies within a 12 month period, from the date of acceptance, upon written notice to the Registrar’s office.  Students who accept 
Admissions to the University must sign and pay their Advance Tuition Deposit and any other tuition fees for the semester and/or year.  Students must 
also confirm that they are able to cover all other financial responsibilities related to their tuition fees and expenses during their studies. 

"Force Majeure"
In case of “force majeure”, and before the term starts, the tuition fees will be refunded, except for the application and administration fees.
“Force Majeure” means any circumstances beyond the University’s reasonable control, including but not limited to war or threat of war, riot, civil 
strife, terrorist activity, industrial dispute, natural or nuclear disaster, adverse weather conditions, interruption in power supplies or other services 
for any reason, fire, boycott, and telecommunications failure.
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